


Technical Officer (Working Location: Tsing Yi) 

 

Key Responsibilities 

- Assist managers in work supervision of repairs, maintenance and project works as 

well as groundwork preliminary study and site survey for various works 

- Ensuring strict compliance of insurance requirements for all repair, maintenance 

and capital works 

- Final inspection and site verification of all completed works at both common and 

tenanted areas to FMO satisfaction 

- Supervise the work team and monitor the contractors to perform all daily job 

orders in a proper and timely manner 

- Regular reports to managers on the progress status of those 

complicated/outstanding repairs 

- Assist in preparation of tender booklet for capital projects. 

- Monitoring the expiry date of insurance policy of service contracts and 

certificates/licenses for renewal 

- Maintaining the archive share folder for all tender documents, drawings, manuals, 

project reports and templates 

- Administration of documentary filing system and inventory management records 

 

Requirements 

- Higher Diploma or above in Building Services Engineering, Mechanical Engineering, 

Building Studies or other related disciplines 

- At least 4 years of relevant experience, preferred in property management, or 

facilities management 

- Good written and spoken English and Chinese 

- Self-motivated and mature, able to work in a diverse environment 

- Holder of Registration of Electrical Worker in Grade A/B or above 

- Candidate with more experience will be considered as Senior Technical Officer. 


